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Formal Complaint of Bullying or Harassment 
This form should be completed and sent to the Human Resources Department, email: firstcontact@uhb.nhs.uk 

	Personal Details

	Name:


	Job Title:

	Department:


	Division:

	Contact Number:


	Name of Representative/Work Colleague (if applicable):

	Please specify a home/work address for any correspondence related to the complaint to be sent to:

Please provide an email address:




	Formal Complaint of Bullying or Harassment

	Please give the name(s) of the person who you believe has bullied/harassed you. 



	Please give details of the nature of the bullying/harassment (continue on a separate sheet if necessary).



	Please give dates, times and location of this bullying/harassment. 



	Please explain the impact of the behaviour and how it made you feel. 



	Did you tell the person/people how it made you feel?



	Please give the names of any witnesses to events.



	Was this the first incident? If no, please give details of previous incidents. 



	Has any informal action been taken to stop the bullying/harassment? If yes, please give details.


	What steps do you feel could be taken to rebuild working relationships with the person/people alleged to have harassed or bullied you?




Signed …………………………………………………….

Date     …………………………………………………….

